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MESSAGE FROM THE SCHOOL
The Cooperative Board of Directors, Administration, and Professional Instructors of UTC Region #4
welcome you to a year of new beginnings with an opportunity for you to explore new interests and
further refine skills that you have already begun to develop. The faculty and staff, as well as the
Cooperative Education staff, are ready and willing to help you develop your skills in any one of the
different technical areas offered at UTC. We urge you to take full advantage of the excellent facilities
and quality staff during the upcoming school year.
UTC is a unique learning environment where you will be able to develop skills that will be useful to you
for the rest of your life. The quality and depth of these learning experiences are determined by your
level of commitment and the degree of effort you are willing to put forth.
Our school is dedicated to giving you the best possible education and therefore the most positive step
forward in your new adult life. In order for you to take advantage of UTC, you must have regular
attendance, a desire to learn, be successful, self-disciplined, and most importantly, a positive attitude.
Please take the time to read this handbook, as it will not only answer some common questions
concerning school policy and operations, but also give you an understanding of what makes UTC so
different from any other school you have ever attended. Remember, whatever has happened in your past
educational experiences, you started over as soon as you stepped though our doors. Read this book
carefully and discuss it with your instructor, parent(s)/guardian(s), and if you have questions or
concerns, ask your instructor or feel free to contact us in the main office.
Have a great year here at UTC and if we may assist you, please do not hesitate to ask.
Sincerely,
The Administration, Faculty and Staff
United Technologies Center
200 Hogan Road
Bangor, ME 04401
942-5296
fax: 942-0776
www.utc4me.org
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NON-DISCRIMINATION/EQUAL OPPORTUNITY
The United Technologies Center offers career and technical instruction in the following Maine approved
CTE programs: Auto Body & Refinishing Technology/Composites, Automotive Technology, Building
Construction Management, Business Leadership, Commercial Video Communication, Construction
Engineering Technology, Culinary Arts/Hospitality, Electrical/Connectivity, Environmental Horticulture,
Health Occupations, Heavy Equipment Technology, Information Technology/Coding, Law Enforcement,
Outdoor Power Technology, Plumbing & Heating, Public Safety, Robotics & Additive Manufacturing, and
Welding Technology. It is the policy of the United Technologies Center to not discriminate on the basis
of race, color, national origin, sex or disability in its educational programs and its employment practices.
If you have questions, have witnessed, or have experienced acts of discrimination based on these criteria
and wish to express a grievance, please contact the Title IX/504 Coordinator, Noelle O’Clair, at 942-5296
or noclair@utc4me.org.
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Our Mission:

WHAT IS United Technologies Center?
Maine Vocational Region #4
United Technologies Center - MVR #4 is the largest technical high school Region in the State.
Following is a list of local communities who have a vested interest in the Center and the support of these
communities assures that UTC remains a premier technical high school.
Alton
Amherst
Argyle
Aurora
Bangor
Bradford
Bradley
Brewer
Cardville
Carmel

Clifton
Corinth
Costigan
Dedham
Eddington
Frankfort
Glenburn
Great Pond
Greenbush
Greenfield

Hampden
Hermon
Holden
Hudson
Indian Island
Kenduskeag
Levant
Milford
Newburgh
Olamon

Old Town
Orono
Orrington
Osborn
Otis
Stetson
Stillwater
Veazie
Winterport

United Technologies Center (UTC) is dedicated to providing quality technical programs
designed to meet the individual needs of our students and the collective needs of our
community.
Our Goals:
United Technologies Center strives to support our educational mission and values by
working continuously to:
1.
2.
3.
4.

Honesty
Responsibility

The sending schools we serve are:
Bangor High School
Brewer High School
Central High School
(Corinth)

Hampden Academy
Hermon High School
Old Town High School
Orono High School

Students who are home-schooled or attend from private high schools within the Region may also enroll.
High school students may attend either our morning or afternoon session for approximately 2-1/2 hours
per day. Courses are designed to meet industry standards, are technologically current and are integrated
with the current state standards.
Students have an opportunity to enroll in any one of the following programs, in which they may earn
three credits per year.
For a detailed description of the program please refer to our Course of Study Book or on the web at
www.utc4me.org!
Automotive Engineering
Building Construction & Fine Woodworking
Business Leadership
Composite Fabrication & Custom Auto
Construction Engineering & Operations
Culinary Arts & Hospitality
Diesel Equipment
Digital Arts & Software Development
Electrical/Connectivity
Electronics & Advanced Manufacturing

Emergency Medical
Health Occupations – CNA
Health Occupations – Medical Assisting
Horticulture & Outdoor Recreation
Law Enforcement
Outdoor Recreation Equipment
Plumbing & Heating
Video & Audio Production
Welding & Fabrication

Serve learners of all ages
Meet each individual student’s needs to the best of our respective abilities
Offer programs and courses reflecting current “best practices” and technologies
Promote ethical citizenship & excellence by modeling our core values of

5.
6.
7.

Integrity
Caring

Consistency
Professionalism

Cultivate a hunger for lifelong learning and self-improvement
Promote linkages between UTC, business, and the community
Pursue the highest level of excellence

The Common Core of Learning& Teaching Methods at UTC
It is the philosophy of UTC that certain elements are essential for the student of today to be
successful tomorrow. We are committed to these core elements and have attempted to
implement them in each of our trade programs and in our academic component, the
Academic Center.
Common Core Objectives
Applied Technology
Commitment to Task
Creative Thinking Skills
Responsibility
Specific Trade Skills

Flexibility
Communication skills
Critical Thinking Skills
Self-Esteem
Team Membership

College Articulation & Dual Enrollment
As a student, you will have an opportunity to work and learn at a college level and obtain
college credits while still in high school. To meet or surpass current state standards and
challenging industrial standards, agreements with colleges and universities, UTC now
provides opportunities to earn transferable college credits. Please refer to course descriptions
for specific information.
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UNITED TECHNOLOGIES CENTER STAFF

GENERAL INFORMATION
School Office Hours:

ADMINISTRATION & OFFICE STAFF
Interim Director
Dean of Students
Student Services
Business Manager
Office Manager
Adult Education

Amanda Peterson
Noelle O’Clair*
Heather Pelletier*
Tabitha Ketch
Shannon Commeau
Michaelle LaChance
MAINTENANCE

Maint. Supervisor
Lead Custodian & Grounds Keeper

John Walker
Doug Hill

INSTRUCTORS & OTHER STAFF
Academic Support & Higher Ed Advisory
Auto Collision/Refinishing Tech.
Automotive Technologies
Building Construction
Business Management
Commercial Video Communications
Construction Engineering
Culinary Arts/Hospitality
Electrical
Electronics/Robotics Engineering
Environmental Horticulture
Health Occupations
Heavy Equipment
Information Technology
Law Enforcement
Medical Assisting
Outdoor Power & Recreation
Plumbing & Heating
Public Safety
Safety Coordinator
Welding
Work Experience
*Affirmative Action Officer
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Pamela Proulx-Curry
James Luna
Paul Jones
Linwood White
Rebecca Willette & Chanel Watson
Aaron Jackson
Russel Sossong
Russ Flewelling & Tricia Jellison
Clint Jackson
Ron Canarr
Jeff Beswick
Dawn Mitchell
TBA
Stephen Wong
Kyle Smart
Deborah Lancaster & Nyree O’Donald
Dan Brown
Wayne Jackson
Teresa Cousins
Becky Mushrow
Mike Vanadestine
Tom Tennett

Monday-Friday: 7:00 a.m. – 3:00 p.m.
Morning Class Schedule:
8:20 a.m.

Morning session of classes begins

10:35 a.m.

Morning session of classes ends

Afternoon Class Schedule:
11:27 a.m.

Afternoon session of classes begins

1:43 p.m.

Afternoon session of classes ends

Best Times to Contact Instructors
8:00 a.m. – 8:20 a.m.
9:30 a.m. – 9:40 a.m.
10:35 a.m. – 11:20 a.m.
12:30 p.m. – 12:40 p.m.
After 1:45 p.m.
School Closing Announcements
School closings will be posted on TV channels WABI, WLBZ, & WVII and will be on radio stations 107.3 &
106.5. Additionally, please check our Facebook Page.
UTC SAFETY COMMITTEE STATEMENT
The United Technologies Center (UTC) safety program provides a comprehensive and continuing prevention
effort compatible with the functions and goals of UTC. The safety program is designed to provide a safe
environment for students and staff while studying and working on the UTC campus.
It is our school goal to protect life and property by controlling all types of accidents, including fire, occupational
hazards, explosions, exposure to hazardous materials/chemicals and other accidents resulting from equipment or
personnel failure.
Safety at UTC is the responsibility of every student and employee. The UTC safety committee mission is to
coordinate the comprehensive continuing accident prevention efforts developed for and by programs within our
facility and work to continually improve our safety awareness and preparedness.
Working together, we can make the technical training at UTC a safe and rewarding experience.
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UTC SCHOOL CALENDAR
2021-2022
UTC SCHOOL CALENDAR
2021-2022

EXCEPTIONS ARE NOT MADE FOR STUDENTS OVER THE AGE OF 18.

First & Last Day of School:

CODE OF CONDUCT

First &August
Last Day
30 of School:

First UTC Student Day
June 7
Last School Day (+ snow days)
August 30
First UTC Student Day
June
7
UTC In-Service Days – No School: Last School Day (+ snow days)
UTC In-Service
Days – No School: Staff In-Service Days
August 25-27
October 8
August
25-27
November
23
October
8
March 18
November 23
March 18 – No School:
Vacation/Holidays

Staff In-Service
Staff
Staff In-Service
In-Service Days
– Parent/Teacher Conf.
Staff
In-Service
Staff In-Service Day – SkillsUSA Competition
Staff In-Service – Parent/Teacher Conf.
Staff In-Service Day – SkillsUSA Competition

Vacation/Holidays
September 6– No School:
October 11
September
6
November 11
October 11 24-26
November
November 23-January
11
December
1
November
24-26
January 17
December
23-January 1
February 21-25
January
17
April 18-22
February
May 30 21-25
April 18-22
May 30

Labor Day
Columbus Day (observed)
Labor
DayDay (observed)
Veterans’
Columbus DayBreak
(observed)
Thanksgiving
Veterans’
Day
(observed)
Holiday/New Year Break, classes resume January 3
Thanksgiving
Martin Luther Break
King Day (observed)
Holiday/New
Year
Break, classes
resume resume
JanuaryFebruary
3
Presidents’ Day
& School
Break, classes
28
Martin
Luther
King
Day
(observed)
Patriots’ Day & School Break, classes resume April 25
Presidents’Day
Day(observed)
& School Break, classes resume February 28
Memorial
Patriots’ Day & School Break, classes resume April 25
Memorial Day (observed)

BE SURE TO CHECK OUT OUR WEB SITE:
BE SURE TO CHECK OUT OUR WEB SITE:
WWW.UTC4ME.ORG
WWW.UTC4ME.ORG

This Code of Conduct has been adopted by UTC in order to underscore and clarify the value of these
attributes to a meaningful lifestyle. Therefore, this code is intended to create a positive and healthy
educational learning environment. Students at UTC are expected to conduct themselves in a manner that
will not interfere with the rights of others, that demonstrates self-control and restraint, and shows a
willingness to accept the responsibilities and consequences of their own decisions. The expectations of
this code apply to every student and extend to all school activities, including travel to and from school
functions, while on school property and in any other situation(s) in which the student’s conduct is likely
to have an adverse effect on either school discipline or the safety and welfare of others. Behavior related
to a student’s disability would be managed consistent with applicable laws and regulations.
Students are expected to be:
Honest: Being Truthful
Be truthful.
Practice academic honesty.
Respect the property of others.
Responsible: Knowing what is expected and doing what is right including obeying all laws and
school rules
Provide information that could harm individuals or the school.
Follow school rules and guidelines
Wear appropriate attire and behave in a manner that supports your learning and the learning of
others.
Obey the law.
Professional: Recognizing the rights of others while practicing appropriate ethical and civil
behavior
Use language and gestures that are non-intimidating and non-threatening.
Respect the personal space of others.
Respect school property and the property of others. Use language and actions that are positive
and supportive of others.
Caring and Consistent: Being thoughtful, kind, and considerate every day

It is the philosophy of UTC that all individuals must treat each other with respect and
consideration at all times. All students attending UTC must follow the rules outlined in this
It
is the philosophy of UTC that all individuals must treat each other with respect and
book.
consideration at all times. All students attending UTC must follow the rules outlined in this
5
book.
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Use words or actions that communicate tolerance for differences in beliefs, opinions, or
appearance.
Practice tolerance for the performance levels of others.
Practice appropriate behavior even if others waver.

6
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STUDENT CONDUCT EXPECTATIONS
Students are expected to follow the rules of their sending school as well as the rules at UTC. Students who are suspended
from their high school will not be allowed to attend UTC until they are reinstated by their high school.

3. Students will not run alongside a bus when it is moving.
4. Students shall wait in an orderly fashion.

Student Vehicles:

Couples/Public Displays of Affection

The Region provides daily transportation for all students from the sending school to UTC. UTC encourages students to speak

Couples are expected to conduct themselves in a manner that is socially acceptable and are not allowed to show affection,
such as hugging, kissing, etc. on school grounds. The office will handle any problems of this nature.

with sending school permission.

Dismissal/Early Dismissal

to their sending school to discuss driving arrangements. Students

may drive a vehicle to UTC only

A student with a valid driver’s license may request a permit to: (1) drive to school on a specific date for instructional
purposes, or (2) drive to UTC on a daily basis.
1.

All students must stop for school buses with red flashing lights. Do not pass the bus for any reason if the
bus has on the red flashing lights.

2.

There is a 10 mile per hour speed limit on campus. UTC emphasizes that driving on campus is a privilege
not a right. The administration reserves the right to permanently revoke a student’s driving privileges for
speeding or for reckless operation of a vehicle on the UTC campus.

3.

Student parking is provided in the south parking lot. (The parking lot closest to the Bangor Fire Station)

All Students with driving permits will adhere to the rules stated on the permit form. Violators of the stated rules will
be subject to the disciplinary actions listed below.
First offense: Loss of driving privileges for a period to be determined
by the Director or Dean of Students.
●
Second offense: Loss of driving privilege for the remainder of semester
or such year.
●
Driving without proper permission: Loss of ability to drive for a period of time to be determined by the
Director or Dean of Students.
●

Students are allowed to leave the school grounds by following the UTC dismissal policy listed below.
To be dismissed from UTC for any reason, the student must use the telephone in the Main Office. This applies to students 18
years-of-age and older, as well as those under 18.
Students who become ill may be dismissed after contact has been made by the UTC’s Administrative Assistant with a
parent/guardian and permission has been given by such. Under no circumstances will a student be dismissed by calling
from a phone other than the one in the main office!
When students are dismissed they will exit through the FRONT OF THE BUILDING ONLY!
Parents and others picking up students at UTC are asked to park all vehicles clear of the bus lanes during school hours.
Parents who send relatives and friends to pick up a student after school should send a written permission notice to the front
office.
The note should include the name of the person who will be transporting the students and be signed by the parent/guardian.
Parents/guardians are to pick up students at the FRONT ENTRANCE (Hogan Road entrance)
It is extremely important we know with whom the student is leaving.
Disruptive Behavior

Automobile Searches:

This includes, but is not limited to: defiance, disrespect, vandalism, vulgarity, theft, cheating, forgery, and inappropriate
language. Depending on the severity of the incident discipline will range.

Student vehicles parked on school grounds may be subject to search by school authorities if there is reasonable suspicion that
the student is using, selling, or in possession of drugs, alcohol, weapons, or other contraband.

Dress Rules

Bomb Threats
Making a bomb threat is a crime under Maine law. Any student suspected of making a bomb threat to the school shall be
reported to law enforcement authorities for investigation and possible prosecution. In addition, a student who makes a bomb
threat shall be subject to disciplinary action. The Director may suspend and/or recommend for expulsion any student who
makes a bomb threat. A student who knowingly encourages, causes, or assists another student in making a bomb threat shall
be subject to the same disciplinary consequences. A student who fails to report knowledge or information regarding a bomb
threat or the existence of a bomb or other destructive device in school or on school property may be subject to disciplinary
consequences, including suspension and recommendation for expulsion.
Bus Rules
All students will depart through the front and rear entrances only. Students may go to the parking lots or other areas outside
the building only with permission from their instructor.
Arrival & Departures:
1. All students must be on time.
2. When proceeding to the buses, students should walk not run and maintain at least a 6-foot social distance.
10 • United Technologies Center • Parent/Student Handbook
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Each course has specific regulations that will enable students to work and learn without injury. Students are expected to
comply with regulations as outlined and posted by classroom instructors. In addition, some courses require special clothing
and/or equipment that students may be required to furnish such as: steel–toed shoes or a wristwatch with a second hand,
safety glasses, ear protection, etc.
1. Specifically, for safety reasons – no loose or oversized clothing, sandals, flip flops, or open toed shoes are permitted
in lab. Students wearing any of these items will be restricted from working in the lab areas. Continued
non-compliance will result in progressive disciplinary action.
2. Personal cleanliness is required of all students.
3. Personal dress must not create a disruptive influence on the school program or effect the health or safety of others.
4. Personal grooming must be such that it does not constitute a health hazard or hinder the student in the performance of
required activities.
5. Clothing with displays that are sexual, vulgar, lewd or indecent or which promote the use of tobacco, alcohol or other
drugs is not allowed.
6. Clothing needs to be professional and in keeping with the student’s program of study.

8
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Drugs, Alcohol, and Tobacco
Students shall not distribute, possess, use, or be under the influence of drugs, alcohol, non-prescription inhalants, or tobacco
(including smokeless tobacco and any form of vaporized products) while in school, on school property (including buses), or
during any school-sponsored activities.
The discipline policy at the sending school will be enforced, and students may be suspended from UTC for up to 10 days
(ISS/OSS). The student’s parent/guardian will be notified, and a referral made to the drug counselor at the sending school.
Violations of these rules will be reported to law enforcement officials.
Harassment and Sexual Harassment

Third Offense: Confiscation of the cell phone to be retrieved by the student’s parent/guardian. A parental meeting
will be scheduled to address the ongoing concern regarding telephone usage.
Safety Violations/Horseplay
Safety in a technical school is not only important, but necessary. Horseplay on your part could result in a serious accident not
only to yourself, but also to a classmate.
First Offense: Appropriate action will be taken by the instructor. UTC’s administration and parent/guardian will be
notified. Disciplinary action will depend on the severity of the safety violation.
Second Offense: UTC’s administration may recommend the student be removed from the technical center.

It is the intent of UTC that all students be able to enjoy a learning environment free from harassment and sexual harassment.
In order to ensure such an environment, students are prohibited from engaging in discrimination against or in harassment of
any other person by reason of race, color, sex, religion, or disability. Such conduct is a violation of Cooperative Board policy
and may constitute illegal discrimination under state and federal laws.
Harassment
Harassment includes, but is not limited to, verbal abuse based on race, color, sex, religion, ancestry or national origin, or
disability. Harassment that rises to the level of physical assault, battery, and/or abuse is addressed under Violence and
Threats/Physical Aggression.
Sexual Harassment
Sexual harassment includes, but is not limited to, unwelcome sexual advances, requests for sexual favors or pressure to
engage in sexual activity, physical contact of a sexual nature, gestures, comments, or other physical, written or verbal conduct
that is gender-based that interferes with a student’s education. School employees, fellow students, volunteers and visitors to
the school, and other persons with whom students may interact in order to pursue school activities are required to refrain from
such conduct.
Harassment/sexual harassment of students by school employees is considered grounds for disciplinary action, up to and
including discharge. Harassment/sexual harassment of students by other students is considered grounds for disciplinary
action, up to and including recommendation for expulsion.
A student who believes he/she has been subjected to harassing acts or conduct should promptly contact the Affirmative
Action Officer.

Repeated Violations:
Repeated violations/offenses may result in increasingly severe discipline. Students may be removed from UTC
programs upon action of the administration. In the case of suspensions and removals, the sending school
administration will be notified along with the parent/guardian.
Disciplinary Removal of Special Education Students
The school will not suspend nor remove any identified exceptional student for misconduct related in any way to the student’s
exceptionality. The student’s Individualized Educational Plan team will make the determination regarding the relationship
between the misconduct and the student’s exceptionality.
For purposes of this rule, a “suspension” is a complete termination of school services and removal from school grounds for
any set period of time when ordered by the school for disciplinary reasons. The school will comply with all applicable State
and Federal laws governing suspension of exceptional students.
The Director will ensure that procedures are developed and implemented to assist administrators in responding appropriately
to misconduct by exceptional students.
Textbooks, Tools, Equipment
All textbooks, tools, and equipment are the property of UTC. Students are responsible for the proper care of books, tools, and
equipment. Students are financially responsible for the loss or damage to books, tools, or equipment and will be charged
accordingly.
Tobacco & Vaping

Hazing
Maine law defines injurious hazing as “any action or situation, including harassing behavior that recklessly or intentionally
endangers the mental or physical health of any school personnel or student enrolled in a public school.” No student shall
plan, encourage, or engage in such activities in connection with any school program or activity. Students who engage in
hazing will be subject to disciplinary consequences which may include suspension and/or recommendation for expulsion.

In order to promote the health and safety of all students and staff and to promote the cleanliness of all facilities, the
Cooperative Board prohibits smoking and the use of tobacco & vaping products in the school building, on school grounds
and on school buses at all times and at all school-sponsored events. In addition, students are prohibited from possessing,
selling, distributing, or dispensing tobacco & vaping products. UTC will follow the discipline policy of the secondary
school. Conduct that violates Maine tobacco & vaping laws will be reported to local law enforcement authorities.

Off Limit Areas

Violence and Threats/Physical Aggression

While on the second floor of the building, students will not venture down the extreme South corridors or walkways without
permission from their instructor.
Cell Phones

Students involved in physical aggression on school property may be suspended immediately for a period of up to 10 days
(ISS/OSS). Parents/guardians will be notified and may be asked to come to school and take the student(s) home.

Class time use is a program specific policy.
First Offense: Confiscation of phone for the remainder of the day and parents notified by phone and/or in writing.
Second Offense: Confiscation of cell phone to be retrieved by the student’s parent/guardian. The student will serve
a 2 hour ISS. Work will be provided for the student during the in-school-supervision.
12 • United Technologies Center • Parent/Student Handbook

Students shall not engage in violent or threatening behavior. Prohibited behavior includes physical aggression (fighting,
assaults, and/or battery), threats to commit violence against persons or property, intimidation, or harassment.

9

First Offense:
Second Offense:

Suspension (ISS/OSS) for up to 10 days.
Repeated violations may result in recommendation for expulsion.

10
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Visitors

Medications

During the pandemic no visitors will be allowed in UTC for safety reasons, we apologize and look forward to returning to
our usual welcoming policy.

Although United Technologies Center discourages the administration of medication to students during the school day
when other options exist, it recognizes that in some instances a student’s chronic or short-term illness, injury, or disabling
condition may require the administration of medication during the time the student is in attendance at United
Technologies Center (UTC), during field trips and at school sponsored events. In the event that no reasonable alternative
exists, the parent/guardian must request in writing for any medication be administered to the student during the time the
student is in attendance at United Technologies Center, and to provide a written Physicians order. A new physicians order
is required for any medication change.

Parents and other visitors are always welcome. Students must obtain written permission from the principal of their sending
school and from their UTC instructor before bringing a guest to school. Each guest must obtain a visitor’s permit at the UTC
office.
Weapons
IT IS THE POLICY OF UTC TO TAKE A ZERO TOLERANCE POSITION ON WEAPONS IN SCHOOL OR ON
SCHOOL PROPERTY. VIOLATORS WILL BE SUBJECT TO SEVERE SCHOOL AND/OR LEGAL
CONSEQUENCES.
In an effort to ensure a safe environment for students and employees, all persons are prohibited from the following conduct at
all times on school premises, in any school or personal vehicle, or at any school-sponsored activity:
A. Knowing possession or use of articles commonly used or designed to inflict bodily harm and/or to intimidate other
persons. Examples of such articles include, but are not limited to: firearms, ammunition, explosives, items designed
to look like weapons or explosives, “brass” knuckles, switchblades, butterfly knives, chains, clubs, and Kung Fu
“stars.” The above also applies to in or about any vehicle whether visible, concealed or in a storage
compartment.
B. Use of any object as a weapon, although not necessarily designed to be a weapon, to inflict or to threaten bodily
harm and/or to intimidate, coerce or harass. Examples of such objects include, but are not limited to: belts, other
articles of clothing, combs, pencils, files, compasses, scissors, tools, and replicas of weapons.
Firearms violations will be addressed in accordance with state and federal statutes, which provide for expulsion. Other
weapons violations may result in suspension (ISS/OSS) up to 10 days and/or recommendation for expulsion. Weapons
violations will be reported to local law enforcement authorities.
Repeated or Multiple Violations: Repeated violations/offenses may result in increasingly severe discipline. Students may be
removed from UTC programs upon action of the administration. In the case of suspensions and removals, the sending school
administration will be notified along with the parent/guardian.
HEALTH AND SAFETY
Accident Insurance
Due to the type of equipment used in many of our courses, it is highly recommended that students obtain accident and health
insurance prior to enrollment, UTC does not cover student injuries. Optional student medical insurance is offered through
MSMA, information on it can be picked up in the office at UTC or at the MSMA website, www.MSMAweb.com.
Accident Reporting
All accidents are to be reported to the instructor regardless of how minor. If medical treatment is necessary, the
parent/guardian will be notified.
Permission Forms for Emergency Medical Treatment
All students must file a permission form for emergency medical treatment. A STUDENT MAY NOT WORK IN THE SHOP
AREA UNTIL THIS FORM IS RETURNED AND IS COMPLETE.

11
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Requests shall be valid for the current school year only. UTC school personnel will NOT administer any over the counter
(OTC) medications to students unless it is prescribed by a physician and a written parental consent and physicians order
has been received. Failure to follow school policy may result in disciplinary action by UTC.
Fire Drills & Emergency drills
Fire & emergency drills will be conducted to ensure the understanding of existing procedures. Each student will be instructed
on the designated procedures.
ATTENDANCE POLICY
Attendance
UTC will closely monitor the attendance of all students and strictly enforce the attendance philosophy and policy from each
sending school.
Employers are interested in hiring people who are responsible and who can be relied upon to be on the job. Regular
attendance is required if one is to receive a certificate of skill proficiency, gain the level of skill needed in today’s workplace
and demonstrate the behaviors expected by employers. Please make a commitment to having excellent attendance.
When a student is tardy or absent, he or she must report to the office to receive an admittance slip before returning to
class.
UTC’s Administrative Assistant will verify by written notice or telephone from the sending school whether a student is
excused or unexcused and will make the slip accordingly.
Absences & Tardiness:
When absenteeism & tardiness (excused or unexcused) interferes with a student’s educational process, UTC may
refuse to issue an evaluation form. Such action may mean loss of high school credits normally awarded by the
sending school.
Excusable Absences:
Absences are determined to be excused by each sending school. Students are to first have their absence excused through their
sending school and UTC will then issue the student an excused admit slip.
Unexcused Absences:
It is the responsibility of the student to see that his or her absence is excused through his/her sending school. Should
they not follow this procedure they will be issued an unexcused admit slip from the UTC Administrative Assistant.
The student can follow the rules of their sending school to try and attempt to have the absence(s) excused, but their
unexcused absence will remain so until they receive an excused admit slip through the UTC office.

13
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Tardiness:
In order to assist with employment preparation and enhance personal responsibility it is expected that that students will be on
time. You are expected to be in your classroom for attendance at 8:25 a.m., or 11:25 a.m. if you enrolled in the afternoon
session. Students who arrive on a late bus, as announced over the P.A., will be excused provided they are in the classroom
within three minutes after the bus has arrived. All students who arrive tardy must report to the UTC office prior to
going to class.
If a student is not familiar with the procedure at his/her sending school, he/she may check with the UTC Administrative
Assistant for the procedure.
ACADEMIC REQUIREMENTS

Work Experience
Through an application and screening process and the recommendations of the instructor, students may be eligible to
participate in a work experience program. Pre-apprenticeship and Automotive Internship (AYES) are paid student learning
positions. Job shadowing and other internships are temporary and designed to assist students in developing career awareness,
opportunities and career goals. Information regarding transitional programs may be obtained from Ms. O’Clair, Dean of
Students.
Student Educational Records (FERPA):
UTC will release “directory information” relating to students and their activities as permitted by the Family Education and
Privacy Act of 1977 (FERPA). UTC designates the following as directory information:

Grade Cards

Student’s name
Address
Dates of attendance
Awards received
Weight and height of student athletes

The UTC grading system is designed to reflect as accurately as possible
the work accomplished by the student. Each quarter a grade card is sent
for each student to his/her sending school.
Grading System
1.
2.
3.

Academic Skills:
Lab/Clinical Skills:

Represents the average of the student’s test and quiz scores.
Represents the extent to which a student can demonstrate
proficiency in the performance of his/her Lab or Shop component.
Professionalism Skills: Represents the ability of the student to demonstrate proper
employability skills: defined as a combination of skill, time/punctuality, attitude,
initiative, responsibility, cooperation and safety.

Progress Updates

Parents of students or students age 18 or older may refuse to permit the release of any or all categories of directory
information. Such refusal must be in writing. UTC is required by law to release directory information to military recruiters
unless a student’s parent or student age 18 or older informs the school, in writing, that such information may not be released.
NOTIFICATION OF RIGHTS UNDER FERPA
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (eligible students)
certain rights with respect to the student’s education records. They are:
A.

Midway through each quarter, progress updates are issued to the parents and sending schools for UTC students. Progress
updates may also be issued at times when the instructor deems necessary.

Parents or eligible students should submit to the Director or Dean of Students a written request that identifies
the record(s) they wish to inspect. The Director or Dean of Students will make arrangements for access and
notify the parent or eligible student of the time and place where the records may be inspected.

High School Credits
The sending school issues graduation credits for participation in technical courses. Students earn 3 credits per year.

B.

Make-Up

If the United Technologies Center – MVR #4 decides not to amend the record as requested by the parent or
eligible student, United Technologies Center – MVR #4 will notify the parent or eligible student of the
decision and advise him/her of his/her right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent or eligible student when notified
of the right to a hearing.

Parent/Teacher Conferences

Special Education
UTC provides Student Services Coordination for those students requiring such. If, as a student or parent/guardian, you have
any questions concerning special education at UTC please check contact the UTC main office.

14
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The right to request the amendment of the student’s education records that the parent or eligible student
believes are inaccurate or misleading.
Parents or eligible students may ask United Technologies Center – MVR #4 to amend a record that they
believe is inaccurate or misleading. They should write the school Director, clearly identify the part of the
record they want changed and specify why it is inaccurate or misleading.

Time missed for an excused absence may be made up through arrangement with the individual instructors. Instructors are
generally available from 1:45-2:15 p.m. daily. It is the student’s responsibility to see that make-up is completed. Because of
the structure of the program, make-up is very difficult and must be scheduled with the instructors. All instructors will explain
the make-up procedure to you. Make-up is available and you are expected to complete this within the time limits determined
by your instructor. This may include coming in after school, homework or special projects. Tests missed may only be made
up for an EXCUSED absence.

Any parent/guardian wishing to speak to the instructor concerning his or her son/daughter may do so at any time. It is
recommended that the parent/guardian contact the instructor(s) either before 8:27 a.m., or after 1:45 p.m., at 942-5296; or the
Dean of Students after 7:30 a.m., at 942-5296. Conferences with instructors will be available by Zoom if needed or
requested.

The right to inspect and review the student’s education records within 45 days of the day United
Technologies Center – MVR #4 receives a request for access.

C.

The right to consent to disclosure of personally identifiable information contained in the student’s education
records, except to the extent that FERPA authorizes disclosure without consent.
One exception that permits disclosure without consent is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the school unit as an administrator,
supervisor, instructor or support staff member (including health or medical staff and law enforcement unit
personnel); a person serving on the school board; a person or company with whom the school unit has
contracted to perform a special task (such as an attorney, auditor, medical consultant or therapist); or a parent
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or student serving on an official committee, such as a disciplinary or grievance committee, or assisting
another school official in performing his/her tasks.
A school official has a legitimate educational interest if the official needs to review an education record in
order to fulfill his/her professional responsibility.
Upon request, United Technologies Center – MVR #4 discloses education records without consent to
officials of another school district in which a student seeks or intends to enroll.
D.

The right to file a complaint with the U.S. Department of Education concerning alleged failures by United
Technologies Center – MVR #4 to comply with the requirements of FERPA. The name and address of the
office that administers FERPA is:
U.S. Department of Education
Office for Civil Rights
33 Arch Street, Suite 900
Boston, MA 02110-1491

E.

United Technologies Center – MVR #4 may make public at its discretion personally identifiable information
from the education records of a student without parental consent if that information has been designated as
directory information by the school. This school unit has designated the following information as directory
information: the student’s name, participation in officially recognized activities and sports, weight and
height of athletes, and honors and awards received.
Such information will not be disclosed if the parent of the student informs the school unit in writing within
10 days of the first student day of the school year or within 10 days after enrollment, that such information is
not to be designated as directory information with respect to that student. Any such notice should be sent to:

AHERA STATEMENT
During January of 1989, an asbestos identification and evaluation survey was conducted at UTC. This survey was conducted
in accordance with the requirements of the EPA Asbestos Hazard Emergency Response Act, 40 CFR Part 763.
The survey of this facility began with a thorough on-site inspection to identify and assess the condition of suspected
asbestos-containing building materials. Eighteen samples of suspected ACBM were identified: Miscellaneous materials as in
the backing of three types of linoleum located in all classrooms, second floor offices, some storage rooms and offices on the
first floor.
The specific results of the survey and the School Management Plan in general are available for public reading at the
Administrative Office during normal working hours. Copies will be made available at 10 cents per page.
Fortunately, the ACBM in the building poses no real hazard to its occupants as long as certain rules of conduct and
maintenance are followed.

UTC Director
United Technologies Center
200 Hogan Road
Bangor, ME 04401
F.

Federal law permits military recruiters and institutions of higher learning to request and receive the names,
addresses and telephone numbers of high school students upon request, unless the student’s parent or eligible
student notifies the school unit that he/she does not want such information released. Such information will
not be disclosed if the student’s parent or eligible student notifies the school unit, in writing, that such
information should not be released without his/her written consent. Any such notice should be sent to:
UTC Director
United Technologies Center
200 Hogan Road
Bangor, ME 04401

G.

Under Maine law, United Technologies Center – MVR #4 shall not publish on the Internet without written
parental consent, any information, whether directory or otherwise, that identifies a student, including but not
limited to the student’s full name, photograph, personal biography, e-mail address, home address, date of
birth, social security number and parents’ names.

UTC maintains a more extensive policy and procedure concerning education records. This policy and procedure can
be obtained by contacting the Director or Dean of Students.
INTEGRATED PEST MANAGEMENT NOTIFICATION
It is UTC’s policy to not use pesticides unless absolutely necessary and under strict oversight and administered by licensed
professionals. If in the unlikely event that pesticides were needed, UTC would provide notification of pesticide applications
at least 48 hours before pesticides are applied, with the exception of instances that require immediate action. UTC’s IPM
policy is on file at the school, if you have any questions please call Amanda Peterson, Interim Director at 942-5296.
18 • United Technologies Center • Parent/Student Handbook16
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United Technologies Center – MVR #4
United Technologies Center – MVR #4
Adult Education Program
Adult Education Program

The UTC - MVR #4 Board, Administration and Staff believe that education continues after high
UTC -UTC
MVRoffers
#4 Board,
Administration
Staff believe
that
education
continues
school,The
therefore
a broad
range of adultand
education
classes.
The
following
is a list after
of high
UTC offers
a broad
range
of adult Program,
educationplease
classes.
The back
following
is a list of
typicalschool,
coursestherefore
offered through
the UTC
Adult
Education
check
frequently
typical
courses offered through the UTC Adult Education Program, please check back frequently
as classes
change.
as classes change.
Clinical Certified Medical Assistant
Clinical
Certified
Medical Assistant
Outdoor
Education
& Leadership
(Several classes to choose from)
Outdoor
Education
&
Leadership
(Several classes to choose from)
Welding for the Workforce 1, 2, & 3
Welding for the Workforce 1, 2, & 3
Check us out on the web at www.utc.maineadulted.org for a complete list of classes and
Check For
us out
on information
the web at www.utc.maineadulted.org
for feel
a complete
list of classes
and
descriptions.
more
regarding our courses please
free to contact
our Adult
descriptions.
more information
regarding our courses please feel free to contact our Adult
Education
Office at#For
947-6474
or adulted@utc4me.org.
Education Office at# 947-6474 or adulted@utc4me.org.

We hope you will join us for one of our classes!
We hope you will join us for one of our classes!
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DISCIPLINE PROCEDURE ACCOUNTABILITY

UTC PROCEDURE:

NETWORK PROCEDURE FOR STUDENTS

The Staff and Administration at UTC believe Parent/Guardian support and cooperation to be an essential
ingredient for a successful educational experience. Please take a moment to review the Parent/Student
Handbook with your son/daughter and as the Parent.
I, the parent/guardian, am willing to work together with UTC to provide a quality technical educational
experience.
I, the student of UTC, have gone over the Parent/Student Handbook with my instructor, my Parent/Guardian,
and I have read and understand the discipline procedures and all rules of conduct and agree to follow them.
Please initial back of student information form.

Memorandum of Understanding
Photograph and/or Sound Release
I have read, understand, and hereby grant United Technologies Center permission to make still or
motion pictures or sound recordings, separate or in combination, and photographs for publication,
e.g., information web page, student course of study, Internet and/or video formats. I also
understand and agree that a network station, cable station, cable channel, radio station, radio
network, or governmental agency, approved by United Technologies Center may use the finished
silent or sound picture and/or sound recordings.
Further, I do hereby relinquish to United Technologies Center all rights, title, and interest in the
finished sound or silent motion pictures, still pictures, and/or sound recordings, negatives, prints,
and further grant United Technologies Center the right to give, transfer, and/or exhibit the same to
any individual, business firm, publication, television station or channel, radio station or network, or
governmental agency, or to any of their assignees without any payment or other consideration to
me.

IJNDB-PR

PARENTAL PERMISSION LETTER
Internet Permission Form
Dear Parent/Guardian:
We are pleased to offer to the students who attend United Technologies Center - MVR #4, access to the Internet. All students
must obtain parental permission and must sign and return the attached form to UTC.
Access to the Internet will enable the students to explore thousands of libraries and databases. Families should be warned
that some material accessed via the Internet may contain items that are illegal, defamatory, inaccurate or potentially offensive
to some people. While it is our intent to make Internet access available to further educational goals and objectives, students
may find ways to reach other materials as well. We believe that the benefits to students from access to the Internet, in the
form of information resources and the opportunity for collaboration, exceed the foreseeable disadvantages.
Ultimately, students’ parents and guardians are responsible for setting and conveying the standards that their children should
follow when using media and information sources. To that end, UTC- MVR #4 supports and respects each family’s right to
decide whether or not to apply for access privileges to the Internet at UTC.
If you have any questions or concerns, please do not hesitate to contact me at 942-5296 or via the Internet at
director@utc4me.org. Please initial form.
Sincerely,

Amanda Peterson
Interim Director

My agreement to perform under camera, lighting, and stage conditions is voluntary, and I do hereby
waive all personal claims, cause creation, or damage against United Technologies Center and the
employees thereof, arising from the performance or appearance.
Please initial back of student information form

FIELD TRIP PERMISSION
My son/daughter has my permission to go on scheduled field trips throughout the UTC school year with
his/her program. It is understood that the student will remain under the supervision of the instructor(s) during
this time.
This has been reviewed by United Technologies Center administration.
Please initial back of student information form

22 • United Technologies Center • Parent/Student Handbook

www.utc4me.org • 23

19

NETWORK POLICY FOR STUDENTS

United Technologies Center
Network Internet Policy

1. Rules for the Acceptable Use of Electronic Information Resources

User Agreement and Parental Permission Form
for INDEPENDENT Student Use

·
·

As a User of the Computer Network at UTC, I hereby agree to comply with network use rules as outlined in the Network
Policy. I further state I have fully read, understand and agree to comply with the stated rules. I will communicate over
the network in a reliable fashion while honoring all relevant laws and restrictions.

Students are responsible for good behavior on the school computer networks, online learning platforms
and school issued devices just as they are in the classroom and on the school campus. Communications on
the network are often public in nature and unpredictable. General school rules for behavior and
communications apply.

·

The network is provided for students to conduct curriculum-related research. Access to services is granted to
students who agree to follow UTC Internet protocol and act in a generally respectful and considerate manner.
Access to the Internet is a privilege, not a right. As such, the UTC administration may revoke access to the
Internet should the student not follow proper protocol.

·

Individual users of the district computer networks are responsible for their behavior and communications
over those networks. It is presumed that users will comply with UTC standards and will honor the
agreements they have signed. Beyond the clarification of such standards, the district is not responsible for
restricting, monitoring or controlling the communications of individuals using the network.

·

Network storage areas will be treated in the same manner as school lockers. They are subject to search using
internal or external methods and review at any time by UTC administration to help ensure system integrity
and to monitor for responsible use. Students should not expect information stored on the network to be
private. The guidelines and policies also apply to students’ use of personal laptops.

·

Within reason, freedom of speech and access to information will be honored. The school system reserves the
right to monitor all network activity; however, the school cannot and will not undertake the role of
monitoring all incoming and outgoing communications. It will be the responsibility of the student and
his/her family for guidance as to what is appropriate, as is done with other forms of communication such as
television, telephones, movies, radio, and other potentially offensive media.

As the Parent or legal guardian of the student signing above, I grant permission for my son/daughter to access network
computer services such as the Internet. I understand that the individuals and families may be held liable for
violations. I understand some material on the Internet is objectionable, but I accept responsibility for guidance of Internet
use, setting and conveying standards for my son/daughter to follow when selecting, sharing or exploring information and
media. Additionally, I have read and agree with the attached UTC Student Network Policy. Please initial yellow form.
First Reading:
Adopted:
Revised First Reading:
Adopted:

4/3/97
5/1/97
1/7/99
2/4/99

UTC POLICY: IJNDB

2.

Partial List of Unacceptable and Inappropriate Use
As outlined in the UTC MVR #4 Board Policy, copies of which are available in the UTC front office, the following
actions are not permitted on the UTC network. This list represents some of the inappropriate uses that may occur
which may result in termination of a student’s access to the Internet. Electronic devices such as PDA’s, iPods, cell
phones, school issued devices, etc., are included in the following.
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·

Using the network for commercial advertising

·

Using copyrighted material in reports without permission

·

Using the network to lobby for votes

·

Using the network to access a file that contains pornographic pictures

·

Using the network to send or receive messages that are considered racist

·

Using the network to send or receive messages that are inflammatory

·

Creating or spreading a computer virus

·

Using the network to send or receive a message with someone else’s name on it

·

Using the network to send or receive a message that is inconsistent with the school code of conduct

22
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Bullying and Cyberbullying

3.

·

Using the network to send or receive messages that are sexist and/or contain obscenities

·

Using the network to provide addresses or other personal information that others may use inappropriately

·

Using another person’s password

·

Trespassing in another person’s work or file

·

Use of chat rooms during school hours without express permission from the network administrator

·

Using the network to acquire information which could be used to cause endangerment to others and/or
property

·

Using the network to access personal e-mail or web servers

·

Using the network to access any personal accounts such as banking, e-bay, etc.

I. Introduction
All students have the right to attend public schools that are safe and secure learning environments. It is the intent of
the United Technologies Center to provide all students with an equitable opportunity to learn. To that end, the
school has a significant interest in providing a safe, orderly, and respectful school environment that is conducive to
teaching and learning.
Bullying is detrimental to the school environment and student learning, achievement and well-being. It interferes
with the mission of the school to educate their students and disrupts the operations of the school. Bullying affects
not only students who are targets but also those who participate and witness such behavior. These behaviors must
be addressed to ensure student safety and an inclusive learning environment.
It is not the school’s intent to prohibit students from expressing their ideas, including ideas that may offend the
sensibilities of others, or from engaging in civil debate. However, the school does not condone and will take action
in response to conduct that interferes with students’ opportunity to learn, the educational mission of the United
Technologies Center, and the operation of the school.
II. Prohibited Behavior

Partial list of sanctions for violations of the above outlined guidelines:

The following behaviors are prohibited:

·

Violation may result in a loss of access

·

Additional disciplinary action may be determined at the building level in line with existing practice
regarding inappropriate language or behavior as outlined in the UTC Student Handbook

·

When applicable, law enforcement agencies may be involved
First Reading:
Adopted:
Revised First Reading:
Adopted:
Updated:

United Technologies abides by
Title 17-A: MAINE CRIMINAL CODE
Part 2: SUBSTANTIVE OFFENSES
Chapter 18: COMPUTER CRIMES (HEADING: PL 1989, c. 620 (new))
URL: http://janus.state.me.us/legis/statutes/17-a/title17-Ach18sec0.html

4/3/97
5/1/97
1/7/99
2/4/99
8/10/06

1.
2.
3.
4.
5.

Bullying;
Cyberbullying;
Harassment and Sexual Harassment (as defined in this handbook);
Retaliation against those reporting such defined behaviors; and
Knowing and false accusations of bullying behavior.

Any person who engages in any of these prohibited behaviors that constitutes bullying shall be subject to
consequences.
III. Bullying and Cyberbullying Defined
A. “Bullying” includes, but is not limited to, a written, oral or electronic expression or a physical act or gesture
or any combination thereof directed at a student or students that:
(1) Has, or a reasonable person would expect it to have, the effect of:
(a) Physically harming a student or damaging a student's property; or
(b) Placing a student in reasonable fear of physical harm or damage to the
student's property;
(2) Interferes with the rights of a student by:
(a) Creating an intimidating or hostile educational environment for the student; or
(b) Interfering with the student's academic performance or ability to participate in
or benefit from the services, activities or privileges provided by a school; or
24
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(3) Is based on a student’s actual or perceived race, color, national origin, ancestry,
religion, physical or mental disability, gender, sexual orientation, or any other
distinguishing characteristic, or is based on a student’s association with a person with
one or more of these actual or perceived characteristics, and that has the effect
described in subparagraph (1) or (2) above. (These behaviors might also meet the
criteria for harassment as defined in the Harassment and Sexual
Harassment section of this handbook).
Examples of conduct that may constitute bullying include, but are not limited to:
1. Repeated or pervasive taunting, name-calling, belittling, mocking, put-downs, or demeaning humor;
2. Behavior that is intended to harm someone by damaging or manipulating his or her relationships with
others, including but not limited to gossip, spreading rumors, and social exclusion;
3. Non-verbal threats and/or intimidations such as use of aggressive, menacing, or disrespectful gestures;
4. Threats of harm to a student, to his/her possessions, or to other individuals, whether transmitted verbally or
in writing;
5. Blackmail, extortion, demands for protection money, or involuntary loans or donations;
6. Blocking access to school property or facilities;
7. Stealing or hiding books, backpacks, or other possessions;
8. Stalking; and
9. Physical contact or injury to another person or his/her property.
B. “Cyberbullying” means bullying through the use of technology or any electronic
communication, including, but not limited to, a transfer of signs, signals, writing, images,
sounds, data or intelligence of any nature transmitted by the use of any electronic device,
including, but not limited to, a computer, telephone, cellular telephone, text messaging
device and personal digital assistant.
Examples of conduct that may constitute cyberbullying include, but are not limited to:
1. Posting slurs or rumors or displaying any defamatory, inaccurate, disparaging, violent, abusive, profane, or
sexually oriented material about a student on a website or other online application;
2. Posting misleading or fake photographs or digital video footage of a student on websites or creating fake
websites or social networking profiles in the guise of posing as the target;
3. Impersonating or representing another student through use of that other student’s electronic device or
account to send e-mail, text messages, instant messages (IM), or phone calls;
4. Sending e-mail, text messages, IM, or leaving voice mail messages that are mean or threatening, or so
numerous as to bombard the target’s e-mail account, IM account, or cell phone; and
5. Using a camera phone or digital video camera to take and/or send embarrassing or “sexting” photographs
of other students.
C. “Retaliation” means an act or gesture against a student for asserting or alleging an act of
bullying. “Retaliation” also includes reporting an act of bullying when it is not made in good
faith.
IV. Application of Policy
A. This policy applies to any student, school employee, contractor, visitor or volunteer who
engages in conduct that constitutes bullying or retaliation, all of whom have the responsibility
to comply with this policy.
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B. This policy applies to bullying that:
1. Takes place at school or on school grounds, meaning: a school building; property on which a school
building or facility is located; and property that is owned, leased or used by a school for a school-sponsored
activity, function, program, instruction or training. “School grounds” also includes school-related
transportation vehicles.
2. Takes place while students are being transported to or from school or school-sponsored events;
3. Takes place at any school-sponsored event, activity, function, program, instruction or training; or
4. Takes place elsewhere or through the use of technology, but only if the bullying also infringes on the rights
of the student at school as set forth in this policy’s definition of bullying.
V. Reporting
Bullying or suspected bullying is reportable in person or in writing (including anonymously) to school personnel.
A. School staff, coaches and advisors for extracurricular and co-curricular activities are required
to report incidents of bullying to the school dean of students or other school personnel
designated by the director
B. Students who have been bullied or are aware of incidents of bullying are strongly encouraged
to report this behavior to a staff member or school administrator.
C. Parents and other adults who are aware of incidents of bullying are encouraged to report this
behavior to a staff member or school administrator.
D. Acts of reprisal or retaliation against any person who reports an incident of bullying are
prohibited. Any student who is determined to have falsely accused another of bullying shall
be subject to disciplinary consequences.
VI. Responding
The school dean of students or director’s designee will:
A. Promptly investigate and respond to allegations of bullying behavior;
B. Keep written documentation of all allegations of bullying behavior and outcomes of the
investigations, and report substantiated incidents to the director;
C. Apply disciplinary actions, which may include but are not limited to, imposing a series of
graduated consequences that include alternative discipline. In determining the appropriate
response to students who engage in bullying behavior, school administrators should consider
the type of behaviors, the frequency and/or pattern of behaviors, and other relevant
circumstances. Alternative discipline includes, but is not limited to:
1. Meeting with the student and the student's parents;
2. Reflective activities, such as requiring the student to write an essay about the student's misbehavior;
3. Mediation, but only when there is mutual conflict between peers, rather than one-way negative behavior,
and both parties voluntarily choose this option;
4. Counseling;
5. Anger management;
6. Health counseling or intervention;
26
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7. Mental health counseling;
8. Participation in skills building and resolution activities, such as social-emotional cognitive skills building,
resolution circles and restorative conferencing;
9. Community service; and
10. In-school detention or suspension, which may take place during lunchtime, after school or on weekends.
D. Remediate any substantiated incident of bullying to counter the negative impact of the
bullying and reduce the risk of future bullying incidents, which may include referring the
victim, perpetrator or other involved persons to counseling or other appropriate services;
E. Communicate to the parent of a student who has been bullied the measures being taken to
ensure the safety of the student who has been bullied and to prevent further acts of bullying;
F. Communicate with a local or state law enforcement agency if the school dean of students or
the director's designee believes that the pursuit of criminal charges or a civil action under
the Maine Civil Rights Act may be appropriate.
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